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Fees 
View our fee schedule for a  

current list of fees.  
Commercial/Industrial/Mixed Use/

Residential > 2 units 

Actual cost of time and materials 
charged against an Initial Deposit  

 
*Deposit—Deposit accounts are established to 

secure services.  As work is performed on a 
project, data relative to staff and hours worked 

is compiled and the applicant is billed.         
Applicants are billed periodically for services 

performed and any remaining deposit at project 
completion is returned. 

 

For More  
Information 

 

For further information  regarding     

Conditional Use Permits or other land 

use regulations, please contact the City 

of Rohnert Park Development Services 

at  (707) 588-2231 
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Submittal Requirements 
 
The following items are minimum require-
ments for a completed Conditional Use Per-
mit application  Please consult with Planning 
staff to determine if any other documenta-
tion will be required based on the proposal: 
 
Application Form/Reimbursement Obligation 
Form:  (1 copy) 

Available by accessing the city’s  website at  
www.rpcity.org. 

Site Plan: 

(12 Copies) - Drawn to scale; 
indicating the location and 
configuration of all buildings 
and proposed uses including 
setbacks from property lines, 
parking spaces and circula-
tion, fencing, and other sig-

nificant site features.  The site plan shall 
also  include computations on the number 
and types of parking spaces provided. 

Elevations:  (12 copies) - Drawn to scale 
showing all four sides of all buildings and 
types of materials and color scheme, 1 copy 
must be colored and a photograph showing 
the site and surrounding development must 
be submitted. 

Floor Plan:  (12 Copies) - Of sufficient clarity 
and scale to indicate the nature and extent 
of the proposal and to illustrate in detail the 
daily operational functions of the proposed 
use. 

Project Summary—A complete project      
summary including a description of ALL activ-
ities/daily operations proposed for the site. 

Electronic Submittal—Electronic version of 
plan set and all supporting documentation 
(flash drive is preferable). 

T  he City of Rohnert Park Zoning Code 
divides the city into a number of land 

use districts or “zones.”  For each zone, 
there is a list of land uses which categorizes 
these uses as either “Permitted” or 
“Conditionally Permitted.”  Uses listed as 
“Conditionally Permitted” are only allowed 
subject to the issuance of a Conditional Use 
Permit from the Planning Commission.  The 
Conditional Use Permit process is intended 
to allow the City discretionary review of land 
use proposals which, because of their      
nature, may be suitable only if certain           
conditions of approval are incorporated into 
the proposal.  In doing so, the City can     
ensure that such uses will be compatible 
with surrounding land uses and the general 
public interest.  As an example, a              
commercial zone generally allows a          
restaurant as a permitted use; however, live 
entertainment in the restaurant may require 
a conditional use permit to ensure that the 
impacts associated with the entertainment 
would not negatively affect surrounding land 
uses.  

Review Process 
A p p l i c a n t s  a r e       
encourage to meet 
with Staff prior to  
submitting a formal 
conditional use     per-
mit to ensure that the 
impacts            associ-
ated with the enter-
tainment would not 
negatively affect sur-
rounding land uses. 

This pre-application 
meeting allows the   applicant to discuss the 
proposal with Staff and to determine wheth-
er or not there is a likelihood of the project 

being approved by the Planning Commission.  The 
meeting also allows the applicant an opportunity  
to learn of any initial changes that may be re-
quired of the project and to modify the plan ac-
cordingly prior to formal   submittal of the Condi-
tional Use Permit application.   
 
Once the formal application is submitted, Staff 
has 30 days in which to determine if all required 
materials and information has been received.  If 
the application is incomplete, Staff will advise the 
applicant of the additional items required.  If the 
application is judged complete, the City’s       
Technical Review Committee (TRC) will have the         
opportunity to review the proposal.  Among the 
items reviewed will be building placement and 
size, traffic generation, compatibility with         
adjoining properties, compliance with standards 
and regulations, and other potential impacts.  
 
An environmental review may also be conducted 
and appropriate documentation prepared.  Staff 
then provides a written recommendation on the 
project to the Planning Commission, which       
considers the application at a public hearing.  In 
accordance with Government Code Section 
65091, a notice of public hearing shall be mailed 
to all property owners within 300 feet of the    
perimeter of the property.  Based on the staff  
recommendation and input from any other       
interested parties, the Planning Commission may 
approve or deny the application at a public      
hearing, and may impose various conditions of 
project approval  related to design, location,     
construction, operation, duration, and other     
compatibility  factors.   
 
After the Planning Commission’s decision, there is 
a ten- (10) working day period during which either 
the applicant or any interested party may file an 
appeal of the decision. If a Conditional Use Permit 
is approved and no appeal is filed within ten (10) 
days, the application may proceed to the building  
permit stage. 

Conditional Use Permits 


